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Time is finite and has to be managed well. It is much important for everyone to manage his/her time well. To start with, someone who manages time becomes more efficient. Managing time helps someone to do more of what is required of him or her. It is important to manage time to feel calmer and more in control. It is through good time management skills that people encounter less amount of stress. Someone who upholds time management is more fulfilled. Such people mostly begin with choices, and each decision made is always based on the individual's value.
 Good time management is important since it proves that someone has more energy. The act of finishing tasks or delegated duties in time makes one be satisfied, and he or she also feels good.  The development of more qualities is the significance of time management. When one applies skills, strategies, and techniques that work on hand with time, the resultant impacts are always positive and pleasing. People to uphold good time management achieve what they want to and need to faster. This is because they always finish more of what they start without delay. Enjoyment of life is the last importance of time management. This is because one will receive enjoyment at the end of achieving what he or she had intended to, and he/she will be satisfied (Burke et al., 2017).
According to Eisenhower, time management method, time management is a principle that is used in improving the way of prioritizing personal tasks. For instance, we have an Urgent and Important strategy as the 1st PriorityPriority, whereby tasks in this group are performed immediately and personally. Not Urgent but Important 2nd PriorityPriority is the second strategy in time management. In this strategy, there is the issuance of a deadline or an end date to task performance. Urgent but Not Important, 3rd PriorityPriority, another strategy used in managing time. In this strategy, a task is supposed to be given to someone who has the capabilities of performing them (Sopon, 2017).  Not Urgent and Not Important, 4th Priority is the last strategy used in managing time whereby the tasks in this strategy are dropped, which means tasks can well be skipped without being performed. Urgent But Not Important emerges to be the best method/strategy for me. This is because it is concerned with the entrusting of another person to carry on or to perform the task, or minimize the work that has to be done by someone through modification of this strategy. Most probably, it includes responsibilities and chores like taking bins out or cooking dinner.  
From the information that I have attained from this work, I have learned that my process of planning as well as my process of exercising and also upholding conscious control on time that is spent on particular activities, more so to improve effectiveness, increase efficiency as well as increasing productivity is not standard a d it requires a lot of improvement. However, all these behaviors associated with time management need to be structured again to ensure that everything I do brings positive results (Grissom et al., 2015).  Also, I have learned that my behavior in time management has been unpleasant, meaning it has been annoying other people without knowing. This has been caused by how I used to waste the time of other people who we are working on something together.
For me to change my behavior on time management, as an individual, I have a lot of changes that I am supposed to make. For instance, it is a requirement to change my time management on punctuality. I should always try to keep and observe the time. With this, I will be experiencing less or no delays in my work. Moreover, it will be of great significance if I change my time management on how I consider other people's time. To elaborate, I should be aware that time is a precious and finite thing to everyone. It is always the aim of everyone to be done with something in the anticipated time, or even earlier where necessary. 
In many cases, I have been misbehaving and showing a lot of disrespect to other people in terms of their time management. For example, as a team, we will organize an event or a task that should be performed together as a team. In the guidelines as well as the strategies we lay down to guide in the performance of those tasks, the time has always been given the first PriorityPriority. We will always agree and come up with a time that we are sure that everyone is comfortable with, and it is going to bring good and positive impacts on us as a team. It is unfortunate that I always turn up to be late every time we plan on the time to meet, even though I will always be among the first people who are proposing the right time for us to meet. From this work, I have learned that I should change my behavior and timing on punctuality. Also, I should change the way I consider others' time because turning up always late and causing a delay on other people is proof that I don't have respect, or I don't take their time into considerations.
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